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Job Description

Job Title:
UK Marketing Executive (UME)



Reports to:


Senior Marketing Manager (SMM)
Key Relationships:
Divisional Director (DD)
National Sales Manager (NSMs)
                                           International Marketing Executive (IME)

Digital Marketing Executive (DME)


IT Manager (ITM)


Technical Advisors (TA)


Event Manager (EM)
Location:
Head Office – Lytham
Date: 



Nov 18
Role Summary:

Working under the guidance of the SMM the UME will focus on the creation, distribution and evaluation of marketing material for the VetPlus Division UK market.
Reporting into the SMM and working alongside an existing successful marketing team, the UME will be someone who has a passion for marketing and the ability to effectively report on their own successes. They will set the tone for how VetPlus communicates with its different customers and the public, and as such provide support to all areas of the business when required.
Environment of the Role:
The Tangerine Group is a privately held company based in Lytham. Within the group are ten limited companies, each operating as stand alone entities. VetPlus is the largest company within the group.
We specialise in the manufacture and sales of animal health and nutrition products for companion animals, including veterinary and equine products. 
Guidance and Authority:
The UME has a direct reporting line to the SMM 

Main Duties:

Overall:
Marketing Projects: 

· Work with SMM and sales team to identify marketing opportunities for the UK.

· Creation of content briefs for marketing communications, including copywriting, design briefs and timelines.

· Production of briefs and content for a range of marketing material, including product brochures, press releases, advertisements and other campaigns. 

· Provide constructive and timely feedback to result in a marketing communication that meets the overall campaign brief.
· Ensure all VetPlus literature meets the conditions laid out in the ‘Brand Guidelines’ and follow the correct sign off and recording procedures.

· Work with SMM and sales team for the production of annual business plans.

· Liaise with IME to ensure all relevant UK marketing material, is made available to international markets.

· Review and report on the performance of marketing campaigns.
Project Management:

· Management of a range of marketing projects, requiring detailed planning, organisation and updates.
· Work cross-functionally with other teams across the business.
· Maintain excellent record-keeping to monitor project progress and report on key milestones.
· Liaise with third party agencies as required.
Event:

· Preparation of show briefs for all UK VetPlus events, in conjunction with SMM, DDs and Show Team.
· Delivery of a show plan that achieves the core objectives of the VetPlus presence, on-time, on-budget and on-brand.
· Co-ordination of design elements of the VetPlus presence at exhibitions and congresses, to create an engaging presence.
· Attendance at build days of UK events.
· Support in the planning and delivery of the World Distributor Meeting as required.
Company Culture:
· Share creative ideas with team members and management to ensure best practice

· Strive for continuous improvement in what we do and how we do it

Occasional Duties:

The UME must be flexible and accept to take on responsibilities that are not detailed in this job description. They will be required to:
· Work additional or anti-social hours as required to meet the needs of the business
· Attend sales meetings at the company’s purpose built training centre in the Lake District or at the company’s headquarters in Lytham St Anne’s
· Carry out any other duties as are within the scope and purpose of the job as requested by the line manager
Personal attributes

The post-holder will have: 
· A business / marketing qualification combined with a minimum of four years’ marketing experience.

· Experience within the veterinary / animal products sector would be beneficial.

· Excellent copywriting skills and an eye for detail.

· Confidence writing to both B2C and B2B audiences.

· Strong interpersonal skills to work effectively with others in a cross-functional team environment to support specific business priorities.

· Experience creating reports and working with data.
· Excellent communication, numerical and analytical skills.
· A positive attitude with a hands-on approach to work tasks.

· Skilled in Excel, Word & PowerPoint.

The post holder will be expected to:

· Act with honesty and integrity at all times

· Demonstrate high standards of personal conduct

· Value and respect colleagues and other members of staff
· Work with others to develop and improve our services

· Take personal responsibility for their words and actions and the quality of service they deliver
· Familiarise themselves with the company Planning Card and uphold the company’s core values

Job Review

The job description will be reviewed periodically to take into account changes and developments in service requirements. Any changes will be discussed fully with the post holder.

Signature of Post holder: …………….…………   Date: …………………

Signature of Manager: ………………..…………   Date: …….……………
