[image: image1.jpg]() tangerine

GROUP





Job Description

Job Title: 


Graphic Designer 
Reporting To:

Head of Design (HD)



Key Relationships:
Divisional Marketing Managers (MM)
International Marketing Coordinator (IMC)




International Sales Administrators (ISA)




Group Buying Team (GBT)
Hours:


8:00am-5:00pm Mon-Fri

Location:


Boundary Road, Lytham

Date:



November 2018 
Role Summary:

To assist and support the Group’s divisions covering all areas of creative artwork to enhance the Group’s marketing campaigns and online presence. The post holder will operate across all the key brands across the Tangerine group of companies.
Main Duties:

Under the direction of the HD you will be working with key members of staff to:
· Create traditional off-line design collateral for all our brands across all areas of marketing literature and campaigns.
· ensure artwork request SOP is followed correctly and in full each time marketing literature or a label is requested. 

· amend or create artwork as required using Quark / In-Design on a MAC to ensure artwork is correct and up to date.

· assist with online activity as required.

Marketing Material Development:

Under the guidance of the MMs you will:

· produce marketing materials for both off-line content (e.g., literature, brochures, mail-shots, presentations, adverts) and digital (websites, social media, e-newsletters)
· ensure the compliance of control documents for all literature 

· ensure all copies and electronic filing and records are kept accurately and up to date

· be a brand guardian for all Tangerine Group brands and ensure guidelines and consistency is adhered to across all areas of marketing and all regions / countries

· liaise with external agencies and suppliers to ensure the effective deployment of our new marketing initiatives 
Occasional Duties:

The post holder may also be required to:
· work additional hours to meet the needs of the business

· attend staff meetings and training as needed

· occasional travel to and from other sites as required

· carry out any other duties that are within the scope and purpose of the role as requested by the line manager(s)

Personal Attributes:

The post holder will have:
· excellent knowledge of Mac based design software, including: Quark and Adobe Creative Suite 
· good working knowledge of Microsoft packages, including: Word and Excel
· excellent attention to detail

· excellent time management and organisational skills

· good communication skills

· the ability to work well within a fast paced, hard-working creative team

· experience of photography and using 3D CAD software is an advantage but not essential

This person will be:

· educated up to degree level or equivalent experience in graphic design

· highly creative, with a flair and enthusiasm for marketing and design
· a strong conceptual thinker who can take an initial brief and really bring it to life

· innovative and strong generator of new ideas

· committed to continuous learning and development

· a problem solver

· flexible, with a positive and engaging attitude

· self-motivated
Job Review:

The job review will be reviewed periodically to take into account changes and developments in service requirements. Any changes will be discussed fully with the post-holder.
Signature of Post holder: …………….…………   Date: …………………

Signature of Manager: ……………..……………   Date: ………………… 
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